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	Lebanese American University
School of Arts and Sciences-Beirut



Department of     Computer Science and Mathematics
            Syllabus                            CSC201: Computer Applications
Semester:  Spring 08
Meeting Time:
Thursday 4:00 PM or Thursday 5:30 PM
Meeting Place: 
Sage 103
Instructor: 


 Nidal Arabi
Office: 


Sage 307
Office Hours: 

Wednesday 5:30( 7:00

Thursday 7:00 ( 8:00
Office Phone Number: 
1168
Email:



naraby@hotmail.com
URL: 



http://www.microsolvelb.com/csc201.aspx
Catalog Description:
The purpose is to ensure that all students will acquire basic internationally-recognized computer proficiency skills. Teaching and learning will be hands-on in a computer-equipped classroom. The topics include: concepts of information technology; using the computer and its operating system, and managing files; word processing; spreadsheets; presentation software.

Purpose:
To equip students with fundamental IT techniques and skills which have become absolutely necessary for all regardless of specialty or profession? 

Objectives

To cover main topics of the “International Computer Driving License” 

(ref. ECDL Foundation www.ecdl.com ). 

Teaching and learning will be hands-on in a computer-equipped classroom. 

The topics include:


- Concepts of Information Technology (IT) 


- Using the Computer and Managing Files 


- Word Processing 


- Spreadsheets


- Presentation 
Learning Outcome

- Concepts of Information Technology (IT) [3 hours]
· Hardware; computer types; peripherals; main PC characteristics 

· Software

· Networks

· The Internet, Web Navigation and searching, electronic mail

· Security and viruses
 -  Using the Computer and Managing Files [4 hours]
· Computer Environment

· Desktop and operating system

· Files concept

· Print management

- Word Processing [6 hours]

· Using the Application and main Operations

· Formatting

· Objects

· Prepare Outputs

· Keyboarding

- Spreadsheets [5 hours]

· Using the Application

· Cells

· Worksheets

· Formulas and Functions

· Formatting

· Charts/ Graphs

· Prepare Outputs

- Presentation [4 hours]

· Using the Application

· Developing a Presentation

· Text and Images

· Charts/ Graphs, drawn objects

· Slide Show Effects

· Prepare Outputs

Lecture Material and Schedule
	Week
	Lecture / activity
	 Handouts + presentation

	1
	Concepts of Information Technology

· Hardware; computer types; peripherals; main PC characteristics 


	Handouts + presentation

	2
	Concepts of Information Technology

· Software

· Networks


	Handouts + presentation

	3


	Concepts of Information Technology

· The Internet, Web Navigation and searching, electronic mail

· Security and viruses

	Handouts + presentation

	4-5
	Using the Computer and Managing Files 
Quiz 1 / wk 5
	Handouts + presentation

	6-9
	Word Processing 

Quiz 2 / wk 9 (Hands on)
	Handouts + presentation

	10-12
	Spreadsheets

Quiz 3 / wk 12(Hands on)
	Handouts + presentation

	13-15
	Presentation

Quiz 4 / wk 15 (Hands on)
	Handouts + presentation


Teaching Method      Lectures and Hands-on training  

Reference      O’Leary @ O’Leary, Computing Essentials 2006

Further Reading  
Handouts will be distributed during lab hours in addition to presentation

Grading Policy
Quiz 1


25%

Hands on quizzes  x 3
66%

Assignments 

 5%


Attendance

 4%

Grading system

	Grade
	Quality Points
	Guidelines over 100  

	A
	4
	( 90

	A-
	3.67
	87 – 89

	B+
	3.33
	83 – 86

	B
	3.0
	80 – 82

	B-
	2.67
	77 – 79

	C+
	2.33
	73 – 76

	C
	2
	70 – 72

	C-
	1.67
	67 – 69

	D+
	1.33
	63 – 66

	D
	1
	60 – 62

	F
	0
	( 59


Policy on Cheating and Plagiarism

Students caught cheating on an exam/homework receives a grade of zero on the exam/homework in their first cheating attempt in the course and receive a warning. Students caught cheating for the second time in the same course will receive a grade of “F” in the course and a second warning. A grade of zero on an exam/homework resulting from cheating must be counted in the student’s course grade. The zero cannot be dropped in computing in the final grade in case the instructor has a grade policy allowing students to drop their worst exam grade. 

University Attendance Policy:
Missing one third of classes implies that you will have to drop the course.
Withdrawal policy: 
 “Students wishing to withdraw from one or more courses must follow the withdrawal procedure provided by the Registrar’s Office. Students withdrawing from courses after the late registration period and before the withdrawal deadline will receive Ws for all the courses in progress.”
Deadline for withdrawal from courses: May 30.
Remarks:

· Deadlines for the project assignments must be respected.

· Make-ups and Incomplete: students are not automatically entitled to make-ups; F will be given until reasons ( in writing and within one week of absence) are presented and approved.

· Some of the exam questions will be based on class discussion and assignments.

· No mobile phones in the classroom.
























[image: image1.jpg]